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Dean’s message

Welcome to the Rafic Hariri School of Nursing (HSON). We are delighted that you have chosen to study nursing at
AUB and look forward to meeting each one of you. This is an exciting time for nursing—both at AUB and
throughout the world. In 2018, AUB granted HSON independent Faculty status and in that same year we launched
the PhD program. We continue to be proud of these accomplishments and we look forward to working with you
to celebrate these achievements.

In the field of nursing generally, nurses are taking on new and greater responsibilities. Although taking care of
patients is still our primary responsibility, we are also playing a role in setting health care policy at the national,
regional, and international levels and researching important health care issues.

HSON is 120 years old, and continues to develop and grow to keep up with developments in health care and the
needs of Society. Our BSN and MSN programs, both chartered in the New York State Department of Education,
received accreditation by the Commission on Collegiate Nursing Education in the USA for the third time in March
2022 for a period of 10 years. HSON is the first school outside the USA to get such an accreditation.

We have introduced new programs and are constantly updating and revising our curricula. In 2022-2023, the MSN

in Nursing Administration and Management was converted into a blended format (partly onsite and partly online)
and a new academic graduate online diploma in Nursing Administration and Management was launched,. We
continue with the 4 other MSN tracks in adult gerontology, psychiatric mental health, community and public
health nursing, and launched the pediatrics track in 2024-2025. Our graduates are in great demand, and they are
occupying academic, advanced practice and leadership positions in different countries in the world.

Our faculty continue their distinguished contributions in research, teaching and service, with a number having
acquired awards in these areas and we are proud to have on board 2 previous presidents of the Order of Nurses in
Lebanon and others serving on regional and international committees.

At the international level, The Chi lota Honor Society Chapter, the first in the region, was formally chartered by
Sigma Theta Tau International (STTI) in 2015. As a graduate student at AUB, the opportunities for you to develop
academically and professionally are limitless and not restricted to your course work.

We hope this handbook will be a useful guide for you especially during the first couple of weeks when everything
is so unfamiliar. If, however, you are lost or need help, please come and find us. We are eager to do whatever we
can to make this a positive and rewarding experience for you. You will have an academic adviser assigned to you
who will guide you in your academic journey.

We also welcome any comments or suggestions you may have on how we might improve on this handbook in
order to make it more helpful for future HSON students. Good luck!

Samar Noureddine, PhD, RN, FAHA, FAAN
Dean and Professor,

Rafic Hariri School of Nursing

American University of Beirut
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Preface

This handbook has been prepared for PhD students in order to provide detailed information about the Doctor of
Philosophy in Nursing Science Program at the American University of Beirut (AUB). Guidelines and policies are
described to assist in clarifying the process from entry to the program through graduation.

The PhD program in the Hariri School of Nursing (HSON) was launched Fall 2018-2019. The curriculum with emphasis on
scholarship and research prepares graduates for careers as university academics, research scientists, educators and
leaders of healthcare systems. The faculty and administration of HSON hope that the educational process at AUB will be
a rewarding and challenging experience for each student. We pledge ourselves to assist students in the pursuit of their
professional and educational goals.

In addition to AUB policies, policies specific to HSON are described. Students must access the AUB Graduate Catalogue
at https://www.aub.edu.lb/registrar/Pages/default.aspx for policies and procedures that apply to all
graduate programs in the University.

The American University of Beirut
The American University of Beirut (AUB) is a private, non-sectarian institution of higher learning, founded in 1866. It
functions under a charter from the State of New York and is administered by a private, autonomous Board of Trustees.

The University has seven faculties: Arts and Sciences, Medicine, the Rafic Hariri School of Nursing, Maroun Semaan
Faculty of Engineering and Architecture, the Faculty of Agriculture and Food Sciences, the Faculty of Health Sciences
and the Olayan School of Business. At present, AUB offers programs leading to both bachelor, master degrees and a
number of PhD programs. The language of instruction is English.

AUB is a teaching-centered research University, where excellence in teaching and research go hand-in-hand. Its mission
is to enhance education, primarily the education of the peoples of the Middle East, to serve society through its
educational functions, and to participate in the advancement of knowledge. AUB bases its educational perspective and
methods, and its academic organization on the American model of higher education.

The University emphasizes scholarship that enables students to think for themselves, stresses academic excellence, and
promotes high principles of character. It aims to produce men and women who are not only technically competent in
their professional fields but also life-long learners who have breadth of vision, a sense of civic and moral responsibility,
and devotion to the fundamental values of human life. The University believes in and encourages freedom of thought
and expression. It expects, however, that this freedom will be enjoyed in a spirit of integrity and with full sense of
responsibility.

Doctor of Philosophy (PhD) in Nursing Science

1. Mission Statement

The mission of the Hariri School of Nursing is to promote and maintain the highest educational
standards of excellence, integrity, and professionalism in nursing, following the American model of
nursing education and practice. The school aims to provide learning opportunities that will enable
students to develop into competent nurses who respect cultural diversity while coordinating and
delivering high—quality, compassionate nursing care in Lebanon and beyond, guided by ethical
principles. The faculty believes education is an interactive process between faculty and students with
both taking responsibility for active learning. The baccalaureate program, drawn primarily from the
humanities, sciences, and caring disciplines, focuses on the use of nursing theory and research as a
basis for practice. The master’s program focuses on preparing nurses for advanced nursing practice
roles. It is based on the use and generation of research-based knowledge to guide practice. The PhD
program in Nursing Science aims to provide rigorous training for research careers in nursing and
healthcare. Nursing students at AUB learn to think critically, develop professional attitudes and
leadership skills, and appreciate the value of life-long learning and freedom of speech.


https://www.aub.edu.lb/registrar/Pages/default.aspx

2. General Information
The PhD in Nursing Science Program provides rigorous training in scholarship and research.
Graduates are prepared for careers as university teachers, research scientists, educators, and
leaders of healthcare systems. The program contributes to building the research capacity of the
health workforce in Lebanon and the region. The PhD program areas for research are:

e Health Care Systems Research
Biobehavioral Research in Health and lliness
Determinants of Health and Disease in Individuals, Families and Communities
Stress and Coping
Health Promotion and Risk Reduction Research

3. Program Learning Outcomes
Students are expected to:

1. Demonstrate theoretical and empirical expertise in a current area of study in their discipline.

2. Produce original and independent research in a priority area of health care that contributes
to knowledge in their discipline

3. Analyze qualitative and/or quantitative information while conducting research related to
their graduate program

4. Apply professionalism and ethical research conduct in their discipline.

5. Demonstrate scholarly communication skills to disseminate research findings in scientific oral
and written format

6. Employ teaching activities focused on student learning related to their discipline.

The main milestones of the student’s Journey in the PhD Program are shown below

Fall year 1 Spring year Spring year Years3 &4

Assignment 1 Fall year 2

of Advisor Course work Course work

2 Qualifying
Exam |l
Candidacy

Course work

Program Teaching Qualifying
plan certificate in exam | ity Dissertation

Research

Course work higher work

education Dissertation




Admission to the PhD program
1. Program Requirements

Admission requirements and procedures follow those outlined in the AUB Graduate Catalogue. The
PhD program takes around 4 years, with a maximum of 5 years permitted for its completion.
Extension beyond the five-year period will require the approval of the AUB Graduate Council.
Admission to the program will be on a competitive basis. The program will not admit students post
Bachelor degree in an accelerated stream. Only holders of a Master’s degree will be considered for
admission to the program. Applicants with a Non-Nursing Master’s degree will be considered on a
case-by-case basis and may be required to take pre-requisite courses prior to enrolling in the PhD
program.

2. The Faculty Advisor

Following admission, each student is assigned a faculty advisor by the PhD Coordinator in
consultation with the Graduate Studies Committee. This academic advisor is selected such that
his/her research and clinical interests match those of the student. Normally, the advisers will
maintain their relationship with the students until they graduate from the program; however, this
may be modified during progression through the program in consultation with the program
coordinator.

Every academic adviser is expected to guide and help in planning the student’s course of study,
including course planning for core and elective courses that will help the student towards their
dissertation work, planning qualifying exams and dissertation defense. The adviser is the primary
faculty contact person for the student, provides expertise in areas related to the student’s interest,
is an information source for program planning and university/school resources, and consultant on
career planning.

3. Registration

Academic Year: The academic year at AUB includes two semesters, Fall, and Spring, followed by a
Summer Session. Each semester has a reading period and a final exam week. For the exact dates,
see the AUB Calendar.

Orientation: All entering students attend an orientation program consisting of meetings in Faculties
and Departments, meetings with representatives of various university services, and acquaintance
social events.

Course Registration

New students register on-line via the Internet during August/September at a date indicated at the
University Registrar for the Fall semester of an academic year.

Check details of on-line registration under Course Registration for New Students, and consult the
Registration Guide available in the Office of the Registrar and on their website.

Continuing students will register before the end of each semester for the upcoming academic
semester. The Registrar announces all registration dates.



Late Registration
Students who are unable, for some unforeseen reason, to register at the scheduled time may
attempt late registration. Late registration is to be avoided, as many courses may become full.

Drop and Add

After the start of classes, at a date indicated by the University Registrar, students may make
changes in their schedules through a process known as Drop and Add. After obtaining the approval
of their advisers, students may make changes in their courses on the web according to a pre-
announced schedule. They may need to settle their accounts at the Office of the Comptroller’s.

Academic Rules and Regulations

1. Categories of Students
Full-time status is defined as the enrollment by the graduate student in the following:

e A minimum of 9 credit hours is required during the Fall or Spring semester. Full-time and part-
time graduate students retain privileges of the library, email, and internet access even if not
registered in courses in summer sessions, on the condition that they have registered in the
preceding spring semester.

e PhD degree candidacy status: Students achieve status after passing all courses and the 2
qualifying exams

4. Attendance

e Students are expected to attend all classes, laboratories, and any required activities.

e Students who absent themselves during a semester more than one-third of the number of
hours of any course lose all credit for the course.

e Students who fail to sit for scheduled examinations, or fail to fulfill course requirements, will be
given the minimum grade for graduate courses, which is 55. Results of tutorial courses or
research residency will be reported as a pass (P) or fail (F).

5. Examinations and Quizzes
Students may not absent themselves from announced final examinations and quizzes unless they
present an excuse considered valid by the coordinator of the course. The course coordinator may
then require the student to take a make-up examination.

6. Responsible Conduct of Research Requirement
All newly admitted degree-seeking graduate students must complete the Responsible Conduct of
Research (RCR) Requirement, both at the Master’s and PhD levels. The requirement includes
prospective graduates and graduates admitted on probation.
The requirement is fulfilled by completing the Collaborative Institutions Training Initiatives (CITI)
Responsible Conduct of Research course determined by the student’s respective faculty and
department/program. RCR courses “cover core norms, principles, regulations, and rules governing
the practice of research.” Topics include research misconduct, data management, authorship, peer
review, mentoring, using animal subjects in research, conflicts of interest, collaborative research,
and research involving human subjects. Additional topics may be included according to the
discipline.



The requirement must be fulfilled within one month of being notified. Failure to fulfill the
requirement in a timely manner result in a registration hold that is removed once the student has
fulfilled the requirement.

7. Courses and Grades
Courses taken as part of a student’s graduate study program include two categories: PhD core
courses and electives. PhD level courses in Nursing are numbered 600 and above. The minimum
passing grade for a graduate course is 80 (B+ or 3.3). However, students are required to maintain a
cumulative average of at least 85 (3.63) in all courses taken for graduate credit. Thesis and research
residency courses are graded as Pass/Fail.
Evaluation of the student’s achievement will include their work in theory, research, as well as
professional attitudes and behavior. At the Hariri School of Nursing the following grading system is
used:

Course Letter Grade Numeric equivalent Quality Points
A+ 93-100 4.3
A 87-92 4.0
A- 83-86 3.7
B+ 79-82 3.3
B 75-78 3.0
B— 72-74 2.7
C+ 69-71 2.3
C 66-68 2.0
Cc- 63-65 1.7
D+ 61-62 1.3
D 60 1.0
F <60 0.0

8. Incomplete Grades
A student who has an incomplete on one course must complete the work required for the course
within one month of the start of the next regular semester. In exceptional circumstances, the
Graduate Studies Committee may decide to give the student additional time to complete the
course.
Incomplete course work will be reported as “I” followed by a numerical grade reflecting the
evaluation of the student available at the end of the semester. This evaluation is based on a grade
of zero on all missed work and should be reported in units of five. If the work is not completed
within the period specified, the “I” is dropped, and the numerical grade becomes the final grade.
For the research residency, thesis, and qualifying exams, PR is used to designate that the student

IIIII



did not meet the requirements of the course. Once the student completes the course
requirements, a P will be placed for that course.

9. Good Standing
A PhD student is in good standing when her/his graduate grade cumulative average is 85 or higher.
A student must be in good standing in order to be awarded a degree.

10. Probation and Removal of Probation
A PhD student in Good Standing who has not yet advanced to candidacy is placed on academic
probation if s/he fails to make regular progress towards the degree.
The academic performance of the student is first evaluated by the department upon completion of
the first 9 credits of coursework towards the degree and then it is evaluated every semester/term
thereafter:

e Astudentis placed on probation if s/he attains a cumulative average between 75 (2.73) and less
than 85 (3.63), or fails any course taken for graduate credit.

e Astudent placed on probation due to average must remove the probation at the end of the
following semester/term by attainment of a cumulative average of at least 85.

e Astudent placed on probation due to course failure should retake the course the next time it is
offered and pass it. In case this condition cannot be met, the student in consultation with the
advisor must petition the School’s Graduate Studies Committee.

The department in which the student is enrolled may recommend probation to the Faculty
Graduate Studies Committee even though the student has attained an adequate cumulative
average. The Graduate Council may remove probation of a PhD student upon a recommendation
from the Faculty Graduate Studies Committee.

Changes in the probationary status of enrolled graduate students are queried at the HSON Dean’s
Office within one week of the start of the semester/term for consideration by the School. The
HSON Graduate Studies Committee issues through the Office of the Dean the statement of the
change of probation status to the PhD student with copies to the department chair, student
advisor, and Registrar.

11. Dismissal
The Graduate Council, upon recommendation from the School’s Graduate Studies Committee, may
discontinue a PhD student from graduate study if any of the following conditions arise:
e Probation status is not removed in the semester following the first probation
e The student receives probation for a second time during the degree residency
e The student attains an average of less than 75 or fails 2 courses in one term
e The student attains an average of 75 or above, but less than 85 in any term and fails one
course in that term (this rule does not apply to the first term of study).
e The work of the student is considered unsatisfactory in the opinion of the program,
regardless of the grades obtained.
e The student fails the Qualifying Examination Part | (Comprehensive Exam) or Part Il (Thesis
proposal defense) twice
e The student fails the thesis defense twice

10



12. Leave of Absence

All graduate students are expected to make steady and satisfactory progress toward the
completion of degrees. Students who are not enrolled for a period of more than one
academic year (two consecutive regular terms and one summer) will be considered to have
withdrawn from the program unless they apply for a leave of absence and secure approval of
the department, Faculty/School Graduate Studies Committee, and Graduate Council.

The leave of absence application can be up to one academic year at a time. The maximum
period of approved leave of absence (LOA) is for two academic years. An approved leave of
absence does not count towards maximum residency. Non-enrollment by the student for one
semester without securing leave of absence will count towards maximum residency.
Students who seek to return without having secured leave of absence approval after a non-
enrollment period of more than one academic year must reapply and will be considered for
readmission following regular AUB application/admission procedures. If re-admitted into the
same graduate program, then their earlier status as a graduate student will count towards
maximum residency.

Approval of the LOA depends on the nature of the excuse (i.e., circumstances that prevent a
student from carrying out his/her graduate studies), documentation submitted, and the date
of submission. Normally the LOA petition should be submitted to the department/faculty at
least one month prior to the beginning of the semester in which absence is planned.

13. Readmission

Students in good standing who withdraw voluntarily shall be granted readmission to the School
if the period between the end of the semester or session of withdrawal and the beginning of
the semester for which readmission is sought is not more than four regular semesters. The
readmission request must be submitted to the Office of the Registrar at least one month prior
to the beginning of the semester or the summer session to which readmission is sought.
Students who have left the university for more than two years must re-apply following the
regular admission procedure. The application will be referred to the Graduate Studies
Committee at the Hariri School of Nursing for re-admission decision

Students who have left the School while on probation will remain on probation for one
semester and are required to take 12 or 13 credits. If they do not remove the probation at the
end of the semester, they will be dropped from the School.

14. Development of the Program Plan
The faculty adviser plans with the student his/her schedule each semester. The PhD program

requires a minimum of 48 credit hours of course work beyond the master’s degree, including thesis

work. The course work consists of a minimum of 18 credits of core courses, 6 credits of electives,

and 24 credits of thesis work. In addition, students are required to take a certificate in teaching in
higher education in their second year of study, which includes one course in Fall (EDUC 401) and

another in Spring (EDUC 402)

15. Residence requirement and Course work
To satisfy the minimum residence requirements for the PhD degree at AUB, all students must

register and be in residence for at least six regular semesters beyond the completion of the
master’s degree. The PhD curriculum and course descriptions are presented below.

11



PhD Completion Program
1. Sample Curriculum Plan

Year Fall semester Credits | Spring semester Credits
Year1 | NURS 601: Philosophical and 3 NURS 602: Quantitative 3

Theoretical Perspectives in Research Designs

Nursing Science NURS 604: Measurement in 3

NURS 605: Bivariate analysis and Health Research

linear regression 3 NURS 606: Qualitative 2

NURS 610: Advanced Searching 0 Research

of the Scientific Literature
Total 6 8
credits
Year 2 | NURS 603: Ethical issues in 1 NURS 607: Multivariate 3

health research analysis, causal modeling and

NURS 609: Research Seminar 0 factor analysis equivalent to

EDUC 401: Teaching in Higher EPHD 410**

Education Theory | 0 EDUC 402: Teaching in Higher 0

Elective 1 Education — Theory Il &

Elective 2 3 Practicum

Qualifying exam | 3 NURS 608: Scholarship in 0

0 Nursing
NURS 982: Thesis (Research
residency) 3

Total 7 6
credits
Years 3 | Qualifying exam |l 0 Total
&4 NURS 983-987: PhD Thesis 21 48 Cr.

2. Descriptions of the Core Courses (18 credits)

= NURS 601 Philosophical and Theoretical Perspectives in Nursing Science (3 cr.): This course
considers at an advanced level fundamental issues in the conception of knowledge in nursing.
Patterns of knowing and their philosophical origins are considered as a basis for empirical
nursing research. Strategies for identifying, synthesizing and applying theoretical perspectives
when designing research studies are examined. Theory and model development will be
addressed.

= NURS 602 Quantitative Research Designs (3 cr.): In this course students examine the full range
of designs from descriptive to experimental for answering various research questions. Design
and sampling considerations to enhance rigor, internal and external validity are analyzed. The
relationships between design, measures and statistical analyses will be examined. Ethical issues

related to the conduct of research are addressed. Critical analysis of published research serves

as a forum for students’ applying knowledge.

12



NURS 603 Ethical Issues in Health Care Research (1 cr.): This course examines selected ethical
and scientific integrity issues and the role of scientists in society in the conduct of healthcare
research. These issues will be addressed at each stage of the research process, from identifying
research questions, designing research studies, recruiting and consenting participants, data
collection and analysis to writing research reports and scholarly publications. This course
complements Philosophical and Theoretical Perspectives in Nursing Science.

NURS 604 Measurement in Health Research (3 cr.): This course covers theories and principles
of measurement paradigms in health research. This involves designing, testing, and evaluating
instruments for measuring nursing phenomena in a variety of clinical, educational, and health
services research settings. Measurement theories and frameworks will be used to guide
methods used for psychometric testing of instruments used in nursing and health research

NURS 605 Bivariate analysis and linear regression (3 cr.): This course covers exploratory data
analysis for univariate observations with single or multiple covariates, followed by regression
methods and diagnostics with a focus on multiple linear and logistic

regression. The primary objective of the course is to provide students with the skills necessary
to understand regression analyses and carry out those analyses using SPSS.

NURS 606 Qualitative Research (2 cr.): this course explores the development and application of
gualitative research designs and methods in nursing science. It considers a broad array of
approaches, from exploratory narratives to focused-comparison case studies, for investigating
plausible research questions. Mixed methods research is also addressed.

NURS 607 Multivariate analysis, causal modeling, factor analysis (3 cr.): This course introduces
multivariate techniques currently used in nursing research. Topics include multivariate analysis
of variance, causal modeling, cluster analysis and factor analysis. The emphasis will be on the
implementation of these techniques using SPSS, including data preparation and checking
assumptions, and on interpretation. May be replaced by EPHD 410 offered in PhD in
Epidemiology.

NURS 608 Scholarship in Nursing: Grant writing, systematic reviews, preparing publications (0
cr.): This seminar provides the foundation for the development of a program of research.
Students acquire skills needed for writing grant proposals, synthesizing literature in their area of
interest and writing for publication.

NURS 609 Research seminar (0 cr.): This course examines specific topics in chronic iliness and
health services research. Faculty and students will present their research in various areas of
specialty.

NURS 610 Advanced Searching of the Scientific Literature (0 cr.): This course is offered in a
workshop format to graduate students, residents and fellows in the health sciences/nursing. The
course provides students with the knowledge and skills needed to efficiently and effectively
search the scientific literature, and how to perform the search in a systematic manner in order
to answer specific research questions. The course includes a didactic component and hands on
sessions where students are taught to conduct the following searches: literature and systematic
reviews, evidence-based practice and to cite their references.
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3. Certificate in Higher Education courses

e EDUC 401 C-THE I: Teaching in Higher Education — Theory | (0 cr.): This course is an introduction
to teaching in higher education, face-to-face and online. The course covers topics such as course
syllabus design, learning outcomes, and teaching methodologies such as transformative learning,
learner-centered classes and flipped classrooms. Annually in fall term. Pre-requisite: consent of
instructor.

e EDUC 402 C-THE II: Teaching in Higher Education — Theory Il & Practicum (0 cr.): This course is
a combination of in-class sessions and teaching field experience. The first part covers topics such
as assessment, presentation skills, and teaching portfolio. The second part consists of practical
observations and practice teaching under the supervision of designated mentors. Annually in
spring term. Pre-requisite: EDUC 401 and consent of instructor

NURS 980 Qualifying Exam Part |I: Comprehensive exam Ocr.
NURS 981 Qualifying Exam |l: Defense of Thesis proposal Ocr.

4. PhD Thesis courses (total 24 credits)

= NURS 982 Dissertation (Research Residency at a partner institution) (3 cr.): All doctoral
students will complete a research residency to strengthen their research skills. Each individual
student, with the help of his or her advisor, will identify the semester during which he/she
wishes to complete his/her research residency. During the research residency, students can
work on their proposals with a faculty mentor and get involved in writing grants, collecting and
analyzing data, and publications. The residency can be completed at a partner institution or at
AUB. The credits for this course are part of the PhD thesis credits.

NURS 983. PhD Thesis 6 cr.
NURS 984. PhD Thesis 6 cr.
NURS 985. PhD Thesis 6 cr.
NURS 986. PhD Thesis 3cr.
NURS 987 PhD Thesis Defense Ocr.

As the student proceeds with the program plan, the qualifying exams need to be scheduled so
he/she can progress to candidacy. The first qualifying exam is described below.

5. Qualifying Exam Part I: Comprehensive Exam

All students admitted to the PhD program must register and successfully complete a zero-credit
gualifying exam | (NURS 980). The purpose of the Qual | exam is to ascertain the student’s
knowledge in his/her field of specialization and related areas. The written exam will cover major
topics from core courses and the concentration area. A student must take the Qual | exam not later
than 12 months after enrollment in the PhD program.

This exam focuses on a problem area that synthesizes knowledge from nursing practice and theory,

research, and elective courses. The exam includes a written paper and an oral presentation during
which the student discusses the paper. The written exam is submitted to a committee of 3
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members designated by the PhD Steering Committee. The Committee Chair sets a date for the oral
presentation. Students will be evaluated using the following criteria:

Relevance and significance of the problem to nursing

Review, critique and synthesis of the literature

Intellectual creativity and ability to conceptualize

Identification and critique of theoretical and methodologic issues relevant to the problem
Evidence of scholarly writing

ghwnhNR

A student who does not pass the comprehensive exam may take it a second time in the following
semester. Students who are unable to pass a program’s comprehensive exam twice are dropped
from the PhD program. Students who pass the comprehensive exam after one failure will have their
initial failure reported as “PR” for progress in the first semester the course was registered in, and
the grade of “P” for passing the comprehensive exam will show on their transcript in the second
semester it was registered in.

6. Research Residency

Research is a major component of the graduate programs and is basic to the development of a
scientific knowledge base for practice. Information on faculty research is available on the web and
in an Appendix A at the end of this handbook, and is updated on a regular basis.

All doctoral students will complete a research residency to strengthen their research skills.
Students, with the help of advisors, will identify the semester during which they wish to complete
their residency locally, online, or abroad. The residency shall provide students with experience in
participating in research, in addition to socializing them as scholars.

The experience is planned with a mentor who is an expert in the student’s research area of interest,
based on specific objectives agreed upon prior to the start of the residency. A form stating these
objectives and strategies to achieve them is filled and signed by the student, faculty mentor, and
advisor (see Appendix B).

During the research residency, students get involved in writing grants, collecting, managing and
analyzing data, and publications, and may work on their proposals with a faculty mentor. Since
students are typically involved in work on the faculty mentor’s research, they should negotiate in
advance their role and authorship status and anticipated outcome such as abstracts submitted for
presentations or manuscripts submitted for publication if they contributed to any. The residency is
registered as NURS 982, the 3 credits thesis course. Students must complete their research
residency prior to achieving candidacy.

Publication rights based on thesis work

° Students publishing Thesis Work, which is within established programs of research at the
Hariri School of Nursing, should do that in close consultation with their mentors. Agreement
on authorship needs to be established in advance.

° It is customary that students writing articles based on their own original thesis work should be
designated as first authors and faculty members mentoring their work as second and
consecutive authors.
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7. Training in teaching

PhD students are expected to take a certificate in teaching

The Certificate in Teaching in Higher Education (C-THE) has been established to provide training in
teaching for current PhD students at AUB. This certificate program falls within the university's
greater aim of enriching their academic experience and professional skills, and it serves the specific
purpose of engaging them more formally in teaching activities and duties.

Through (1) instruction on teaching methodologies, learning outcomes, and syllabus design in the
first term, and (2) practical training on presentation skills, portfolio preparation, and in-class
observations and teaching opportunities in the second term, participants will be gradually
integrated into and thoroughly equipped for current and future teaching duties. The program also
serves as a valuable part of one's employment portfolio, giving them an edge when applying for a
teaching position.

The certificate program is offered over 2 semesters, each one including 10 sessions. Students will
be informed by email regarding the dates of the sessions.

8. Thesis Requirements

In partial fulfillment of the requirements for the degree of doctor of philosophy, a student must
submit a thesis that is expected to make a significant and original contribution to his/her field of
research. The research work is to be carried out under the supervision of a full-time faculty member
of the Hariri School of Nursing. Faculty members from FHS, FM, and adjunct faculty from Johns
Hopkins University School of Nursing, and the University of Michigan School of Nursing will provide
co-mentoring as needed.

Thesis requirements follow AUB regulations as outlined in the Graduate Catalogue.

9. Thesis Committee

The thesis work will be supervised by a committee of at least five members. Three of the
committee members should be from AUB and two from outside the university. The thesis adviser
and at least three of the committee members must be of professorial rank. All members of the
committee must hold a doctoral degree in a relevant field. The chair of the committee must be a
full professor who is not the PhD thesis advisor.

Members of the thesis committee are recommended by the student’s thesis advisor and must be
approved by the HSON Graduate Studies Committee and by the AUB Graduate Council. The thesis
proposal and the selection of the thesis committee should be approved by the AUB Graduate
Council at least two semesters before the student defends his/her thesis.

10. Write up of the thesis proposal

The student writes the thesis proposal mentored by his/her faculty adviser, then shares it with the
thesis committee. The form in Appendix C must be submitted to the Graduate Studies Committee,
signed by all members of the Committee, along with a brief version of the thesis proposal that

outlines the significance, background, and methodology of the proposed thesis study.

PhD students develop their research ideas with their advisor, then agree on a dissertation
committee and start working on the research proposal. Before the proposal defense is conducted
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(qualifying exam 1), a brief research proposal outlining the background of the planned research,
study aims, and methodology, in addition to the dissertation committee membership and their
approval of the work through a request form (attached) signed by them must be submitted to the
GSC for approval.

11. Qualifying Exam Part Il: Defense of Thesis Proposal

All students must successfully complete a second part of the qualifying examination, which is to be
taken at least two semesters prior to the final defense of the PhD thesis. The qualifying exam part
Il, administered by the thesis committee, is an oral exam in which the student presents his/her
research proposal. This proposal should include the projected research methodology and
anticipated outcomes, as well as the preliminary results (if available). The objective of the oral
exam is to determine whether the candidate’s proposal and methodology are adequate for a PhD
thesis. The candidate must show positive preliminary results and considerable promise of original
research. It is the responsibility of the student to inform and update the thesis committee members
about his/her research progress, especially during the period between the Qual | and Qual Il exams.
The qualifying exam |l must be registered as a zero-credit course (NURS 981) during the semester
when the student will sit for. Students who do not pass the qualifying exam Il are allowed to take it
for a second time after another semester. Failure on the second attempt will result in the student’s
discontinuation from the PhD program.

There should be at least one regular term in between the thesis proposal defense term and the
thesis defense term as shown below.

12. Admission to Candidacy

Students enrolled in the program must be admitted to candidacy at least two semesters before
obtaining their PhD degree. To be eligible for candidacy, students must have
e Completed all graduate coursework requirements beyond the master’s degree
e Attained a cumulative average of at least 85 (GPA 3.7) while in the program.
e Passed the first and second parts of the qualifying exam (written comprehensive
examination and thesis proposal defense) as required by all AUB students.
e Been in good standing (not on probation).

13. Implementation of the thesis research study

Once the student passes the proposal defense (qualifying exam Il), he/she must apply to the
institutional review board (IRB) in order to get the ethical approval for the conduct of the study.
The IRB is a committee formally designated under the Human Research Protection Program (HRPP)
to carry out the task of reviewing and approving “Human Subject Research” projects. The IRB
ensures that any particular project meets the ethical obligations and requirements to protect the
rights, dignity, welfare, and privacy of participating subjects.

Research that requires IRB review includes any research involving human subjects that:
e is conducted by AUB faculty, staff or students

e is performed on the premises of the university
e is performed with or involves the use of facilities or equipment belonging to the university.
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Listed below are the categories of review of research involving human subjects based on the risk
assessment and the expected time for review and approval:

e Exempt review: Studies in this category take around 8 days to two weeks for review and
approval.

» Expedited review: These studies require approximately 4-6 weeks for review and approval

¢ Full Board review: These studies should be submitted at least 6 weeks prior to the IRB meeting
date; review and approval by the IRB may require one or more months after initial IRB review at a
convened meeting.

In addition, it is an institutional requirement that all students who plan to conduct research studies
involving human subjects complete the designated web-based courses offered by the Collaborative
Institutions Training Initiatives [CITI] Program.

Adherence to all institutional policies, rules, and regulations of the HRPP/IRB is important during
the conduct and participation in any research project involving human subjects, as any failure to
comply (a) creates an increase in risks to subjects, (b) adversely affects the rights, welfare, and
safety of research subjects, and/or (c) adversely affects the integrity of the university’s HRPP; this
will jeopardize the conduct of the research project and/or may delay fulfillment of the
requirements for graduation. For more information, visit the Official IRB website:
www.aub.edu.lb/IRB

Once approval is secured from IRB and the research sites, data collection and analysis are
conducted and then the thesis write up is completed.

14. Thesis Defense

All PhD candidates must defend their thesis in public. The thesis committee will examine the
candidate. A grade of pass or fail will be reported for the PhD thesis. If a grade of fail is reported,
the student may resubmit the thesis and defend it after a period of no less than four months.
Following the successful thesis defense, the student must submit the form available through this
link https://www.aub.edu.lb/graduatecouncil/Documents/thesisformphd.pdf to the Registrar’s
office

15. Graduation Requirements
To earn a PhD degree at AUB, a student must fulfill the following graduation requirements:

e Attained a minimum cumulative average of 85 (GPA 3.7) in 48 credits of course work taken
at the PhD level

e Passed the Doctoral Qualifying Exam Parts | and Il (comprehensive and thesis proposal
defense examinations)

e Satisfied the minimum residence requirements

e Successfully defended his/her thesis

e Successfully completed the certificate in Higher Education

e Met program-specific requirements for publication of thesis work by the time of graduation.
The minimum requirement is evidence of submission of two publications according to one
of the following options:

o (1) in two internationally refereed journals, or
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o (2)in two international conferences, or
o (3)in one internationally refereed journal and one international conference.
e Satisfied all pertinent AUB regulations.
The publication requirements must be documented in the form available through this link
https://www.aub.edu.lb/graduatecouncil/Documents/phdpublicationsform.pdf and submitted to
the Registrar’s office

16. Graduate Council

The Graduate Council (GC) reports to the Provost of the University and plays a vital role in
implementing the rules and regulations governing graduate work uniformly across the University, in
accordance with policies approved by the Board of Graduate Studies (BGS) and the Senate, and as
recommended by the faculties and schools. The Graduate Council facilitates and coordinates
graduate education and follows up on the implementation of graduate policies and deadlines.

The Graduate Council works closely with the BGS and Faculty Graduate Studies Committees to
provide mechanisms for the quality control of all aspects of graduate education. In collaboration with
faculty, students, and staff, the Graduate Council undertakes preparatory steps and coordinates
graduate recruitment programs to ensure a selection process from a highly qualified pool of student
applicants; provides information about admissions to all graduate programs; administers graduate
standards of scholarship and policy; and encourages the development and success of students
through workshops, training activities, counseling, and initiatives that promote timely degree
completion. The Graduate Council also administers AUB policies concerning graduate assistantship
appointments.

General Policies and Information
1. Non-Discrimination Policy — Title IX

AUB encourages a diverse student body and workforce, and is committed to the principle of equal
opportunity in education and employment. In the administration of its educational, admissions, and
employment policies, and other university programs and activities, AUB does not discriminate on
the basis of race, color, religion, age, national or ethnic identity, gender or gender identity, marital
status, disability, genetic predisposition or carrier status, alienage or citizenship status, political
affiliation, or any legally protected characteristic, except as required by Lebanese law. In addition,
in compliance with Title IX of the US Education Amendments of 1972, which prohibits sex
discrimination in education and interprets sex discrimination as including sexual harassment and
sexual violence, the University maintains a Title IX coordinator in the Office of the Provost and may
appoint deputy Title IX coordinators as needed. Inquiries and complaints regarding sex
discrimination, sexual harassment, and sexual violence may be directed to the Title IX coordinator,
College Hall, 5th Floor, Beirut, Lebanon, or by email at integrityofficer@aub.edu.lb. The Office of
the Provost maintains a resource page on Non- Discrimination, Harassment, and Title IX at
www.aub.edu.lb/titleix. AUB will provide reasonable accommodation consistent with the law to
members of the AUB community with a disability. What constitutes a reasonable accommodation
depends on the circumstances and, thus, will be addressed by AUB on a case-by-case basis.
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2. Academic and Professional Integrity

Academic integrity and honesty are central components of student’s education. Academic honesty
is essential to a community of scholars searching for and learning to seek the truth. Anything less
than total commitment to honesty undermines the efforts of the entire academic community. Both
students and the faculty are responsible for ensuring the academic integrity of the University.
Academic dishonesty, including but not limited to cheating and plagiarism, is deplored and not to
be tolerated. Any act for cheating may be ground for probation, suspension and/or expulsion. Any
act for plagiarism may be grounds for a failing grade on the paper and in the course. In addition,
other sanctions may be imposed by the School for acts of academic dishonesty.

Students are expected to have high standards of integrity, in both the research and academic
settings. Integrity reflects the respect that one holds for oneself and others, as reflected by
students’ behavior in class. In research settings, students are expected to protect research
participants’ confidentiality.

Student Code of Conduct

The purpose of this code is to provide students with a clear statement of the standards of behavior
expected in the university, so that they make responsible choices regarding their participation in
the academic community and understand the consequences of their infringement of these
standards. Violations may be of an academic or non-academic nature.

Jurisdiction of academic violations lies initially under the authority of the Dean of the Hariri School
of Nursing. Misconduct that is clearly non-academic falls under the jurisdiction of the Dean of
Student Affairs who will take the necessary action in consultation with the Dean(s) of the Faculty or
School to which the student belongs.

The following are examples of actions deemed in violation of the Student Code of Conduct; they are
not intended to define misconduct in exhaustive or exclusive terms. Any student who violates the
principles described in the preamble to this document shall be subject to disciplinary action in
accordance with the Student Code of Conduct.

3. Definitions of Misconduct
A. Academic Misconduct

Offences involving academic misconduct include, but are not limited to, the following:

Cheating?

While taking a test or examination, students shall rely on their own mastery of the subject and not
attempt to receive help in any way not explicitly approved by the instructor; for example, students
shall not try to use notes, study aids, or another’s work.

Such cheating includes trying to give or obtain information about a test, trying to take someone
else’s exam, or trying to have someone else take one’s own exam.

Recommended range of actions: [3-5].

! Adapted from the Villanova Academic Integrity Code.
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Plagiarism?

Whenever students draw on another’s work, they must specify what they borrowed, whether facts,
opinions, or quotations, and where they borrowed it from. Using another person’s documented
ideas or expressions in one’s writing without acknowledging the source constitutes plagiarism.
Recommended range of actions: [3-5].

In-Class Disruption

Students in class are expected to behave appropriately and shall not disrupt classes or exams by
extraneous conversation and/or misbehaving.

Recommended range of actions: [1-3].

Dishonesty?

Students are expected to be honest in all dealings with the University. Certain kinds of dishonesty,
though often associated with academic work, are of a different category than cheating or
plagiarism. These kinds of dishonesty include (but are not limited to) the following:

e Misrepresenting personal circumstances to an instructor (for example, in requesting a
makeup exam or special due date for an assignment, or in explaining an absence).
Recommended range of actions: [1-3].

e Forging parts of, or signature on, official documents (including both university documents
and relevant outside documents, such as doctors’ notes). Recommended range of actions:
[3-5].

e Taking credit for work in a team-project when little or no contribution to the work of the
team has been made. Recommended range of actions: [1-3].

e Unlawfully copying computer software. Recommended range of actions: [2-4].

e Engaging in bribery of any kind. Recommended range of actions: [3-5].

Non-Academic Misconduct

Disruption/Obstruction

Students have the right to express their opinions on matters of concern to the University in an
organized manner and in a public space, excluding residences on campus, but they must notify and
consult with the dean of student affairs before doing so. The nature of the event and any publicity
accompanying it must be reviewed by the dean to assure that neither Lebanese law, nor university
policies and norms are being violated.

In cases where student-sponsored events, including protests, sit-ins, and demonstrations are, after
such consultation, not approved by the dean of student affairs, or, if needed by the Board of Deans
or the president, it may become necessary for the dean of student affairs to undertake disciplinary
measures and even to instruct campus protection to bring the public gathering to an end.

Disrupting or obstructing the normal educational process or any university function or activity by
student demonstrations, sit-ins, or 'strikes' is strictly prohibited. This includes, but is not limited to:
disrupting classes, library operations, seminars, exhibitions, meetings, ceremonial events, or

2 Adapted from the Modern Language Association Style Manual and Guide to Scholarly Publishing, as found on Duke
University's web page.

3 Adapted from the Villanova University Academic Integrity Code.

21



examinations; impeding or preventing others from attending such events; falsely activating a
disaster alarm; or making a threat.

Under no circumstances are any members of the university family to be intimidated or threatened
in the execution of their normal duties and responsibilities. That means that students and faculty
who wish to hold or attend classes or to go to their offices or places of study shall not be prevented
from doing so; non-academic staff and administrators shall not be impeded from going to their
places of work.

Distribution of Unauthorized Published Material

The public distribution and posting of published materials such as flyers, leaflets, posters,
audiovisuals, etc., must be approved and stamped by the dean of student affairs. The campus
protection office will remove from display any such unauthorized material.

Theft

Stealing on campus or at a university-authorized event off campus, including unauthorized use of
university equipment or services (e.g., telephones, photocopiers, or computer facilities), or
possession of stolen property, is prohibited.

Destruction of Property/Endangering Public Safety

Students are expected to protect university property and to respect the safety of others. Acts
contrary to these principles, which include, but are not restricted to, the following, are subject to
the disciplinary procedure:

a. Engaging in vandalism or other intentional damage (such as spray painting or graffiti) to
property on campus or at university-authorized events off-campus.

b. Littering, such as disposing of waste (empty bottles, cigarette butts, food containers, etc.) in
other than designated places on campus.

¢. Unjustified discharge, damaging or tampering with any fire extinguisher, fire alarm, or other
safety devices.

d. Taking, or attempting to take, an action that damages or could damage private property,
without the consent of the owner or person legally responsible.

e. Appropriating, or attempting to appropriate or possess, private property, without the
consent of the owner or person legally responsible.

f. Unauthorized entry, unapproved duplication of keys or use of such, or unauthorized use of
campus facilities.

Mental or Physical Harm
Acts that inflict mental or physical harm are prohibited, including the following:

a. Engaging in physical aggression including, but not limited to, assault.

b. Engaging, or attempting to engage, in intimidation, coercion, extortion, blackmail, or
bribery; bullying; threatening violence, injury, or harm to others on campus or at university-
authorized events off campus; endangering or tending to endanger the safety, health, or life
of any person.

c. Engaging in behavior that creates a substantial risk of, or results in, injury to others, such as
committing arson or causing a riot.

d. Using force, inciting violence, inflicting or attempting to inflict injury to others on campus or
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at a university-authorized event off campus.

e. Engaging in any activity that endangers the health and safety of an individual or demeans an
individual in the conduct of an unbecoming or humiliating nature, or in any way that
detracts from an individual's academic pursuits.

Many of these acts may be interpreted as harassment. Cases of discriminatory harassment are
addressed through AUB’s Procedures to Address Formal Allegations of Sexual and other
Discriminatory Harassment. Cases of non-discriminatory harassment, which do not invoke one of the
protected characteristics (race, color, religion, etc.) under the University’s Non-Discrimination Policy,
are addressed through the Grievance Policy and Procedures.

Possession of Dangerous Weapons or Materials

Students must not distribute, possess, store, or use, on campus or at a university-authorized event
off campus, any kind of weapon, device, explosive, dangerous chemicals, hazardous materials, or
any other instrument designed to do bodily harm or to threaten bodily harm. Instruments used to
simulate such weapons, which endanger or tend to endanger any person, shall be considered
weapons.

Students are also prohibited from distributing, possessing, storing, transferring, selling or
attempting to sell, delivering, using or attempting to use, any illegal drugs, narcotic or
hallucinogenic, on campus or at any university-authorized event off campus.

Discrimination and Harassment

Students are not allowed to discriminate on the basis of race, gender, age, religion, national origin,
ethnic origin, marital status, mental or physical disability. Nor shall they harass, intimidate, insult,
or threaten others whether verbally, in writing, or through electronic means.

Engaging in sexual harassment, e.g., requests for sexual favors, unwelcome sexual advances,
unwelcome physical contact of a sexual nature, spoken comments or abuse (including email) of a
sexual nature, and the public display of sexually suggestive objects or pictures is prohibited (refer to
the University Policy Against Discrimination and Harassment).

Smoking and Alcohol

The consumption of alcohol, on campus, by students is not permitted. Smoking is not permitted in
university buildings other than private residences and those areas within the student dormitories,
as may be designated from time to time by the dean of student affairs (refer to the University Policy

on Smoking).

Inappropriate Sexual Behavior
Publicly engaging in sexual behavior is prohibited as deemed by Lebanese law.

Use of Computers

Accessing protected computer accounts or other computer functions, knowingly transmitting
computer viruses, and unethical use of AUB access is prohibited (refer to the University Policy on the
Use of Computers).
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Inappropriate conduct in AUB libraries

Any action that impedes the safe and effective use by all patrons of the AUB libraries for the
purpose of study, research, reading, and other intellectual pursuits, is prohibited (refer to the
University Policy on Appropriate Conduct in Libraries).

4. Disciplinary Actions

Disciplinary action will be imposed according to the nature (academic or non-academic) and
severity level of the violation.

Academic Misconduct

In principle, enforcement of disciplinary actions for academic violations is carried out by those
immediately responsible.

It is the responsibility of the faculty to uphold university policies. Thus, the immediate
responsibility for dealing with instances of cheating, plagiarism, and other academic violations rests
with the faculty member. If a faculty member has good reason to believe that a student has
violated academic standards, it is his or her responsibility to discipline the student expeditiously.

A faculty member who has good reason to believe that a student has violated academic standards
must give a grade of zero on the exam or assignment where the violation occurred.

When the instructor has taken disciplinary action, he or she should send a letter to the Student
Affairs Committee in the faculty or school in which the student is enrolled, informing that
committee of the incident and the action taken. A copy of the letter will be placed in the student’s
file, as well as forwarded to the student’s adviser for follow-up.

Non-Academic Misconduct

Violations of a non-academic nature are the responsibility of the dean of student affairs, in
consultation with the dean of the faculty or school in which the student is enrolled and, as
necessary, the chief of campus protection. Students should know that the laws of the Republic of
Lebanon apply on campus, and those who violate these laws may be subject to criminal
prosecution.

List of Primary Disciplinary Actions

Documentation of disciplinary actions, other than suspension and expulsion, will not become part
of the student’s permanent record. Records of the University Disciplinary Committee decisions,
including charges and sanctions, will be maintained as part of the confidential records in the office
of the respective dean, for a period of up to four years after the student graduates or ceases to be a
student.

Range of Actions:

Warning

This may be oral or written. It is a statement that the student has inadvertently violated a
university regulation. The warning will be recorded in the respective dean’s records and the
student will be documented.

Examples: Littering and smoking in prohibited areas.
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Reprimand

This will be in writing. It is a statement that the student has violated a university regulation. It is
intended to communicate most strongly, both the disapproval and the reprimand of the
university community. The reprimand will be kept in the respective dean’s records.

Examples: Inadvertent plagiarism - failure to cite sources appropriately, and inappropriate
physical contact.

Dean’s Warning

This will be in writing. Only two Dean’s Warnings are allowed in a student's academic career at
AUB. It is recommended that any violation of university regulations after the second Dean’s
Warning results in consideration of suspension. Such a warning is kept in the file of the student
and the respective dean’s records.

Examples: Plagiarism, academic dishonesty, disruption-obstruction, mental or physical harm,
discrimination and harassment.

Suspension

This will be in writing and will form part of the student’s permanent record. A student will be
suspended for a fixed period of time during which the student may not participate in any
academic or other activities at the University. At the end of the suspension period, the student
may be readmitted to the University, only upon the recommendation of the University
Disciplinary Committee.

Examples: Cheating, theft, and destruction of property.

Expulsion

This will be in writing and will form part of the student’s permanent record. Expulsion denies the
student the right to participate in any academic or other activities of the University for an
indefinite time. Only under the most unusual circumstances, and upon the recommendation of
the University Disciplinary Committee, will an expelled student be readmitted to the University.
Examples: Academic dishonesty, possession of dangerous weapons or materials, and
endangering public safety.

N.B. Any person who maliciously lies to cover up an act sanctioned by the code of conduct will
be considered to be an accessory after the fact and may be subject to disciplinary action.

Required Withdrawal from Campus Pending Hearing

In extraordinary circumstances, when the student’s continued presence is deemed a danger to the
university community, the student will be required to withdraw from the campus, pending a
meeting of the University Disciplinary Committee. This action shall normally require the approval
of the president of the University.

Secondary Disciplinary Actions

In addition to the disciplinary actions listed above, the following secondary disciplinary actions may
be imposed upon those who violate the Student Code of Conduct. Secondary disciplinary actions
may be of an academic or non-academic nature.

Secondary Disciplinary Actions — Academic

e The student may be prohibited from participating in the work study program.
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e The student may be prohibited from receiving any form of financial aid,
scholarship, or monetary award.

e The student may be prohibited from receiving any form of honor, merit award,
or other academic recognition award.

e The student may be prohibited from holding a graduate assistantship.

e The student may be given a failing grade in a course or a test or any other form
of academic assessment.

Secondary Disciplinary Actions — Non-Academic

e The student may be prohibited from representing AUB in any official role,
activity, or event.

e The student may be prohibited from serving as an officer of any AUB
organization including club, team, or society.

e The student may be prohibited from living in any AUB hall of residence or similar
facility.

e The student may be strongly advised to attend treatment or counseling as
determined by the director of the counseling center, in consultation with the
dean of student affairs.

e The student may be required to make financial restitution.

e The student’s case may be referred to an external agency for further action (this
could include the filing of criminal charges).

5. Complaint Procedure

Any person subject to, or who witnesses, a violation of the Student Code of Conduct should forward
a written complaint to a faculty member, a chairperson, or any university official. Academic
violations shall be forwarded to the dean of the faculty to which the student accused of the
violation belongs. Non-academic violations shall be referred to the dean of student affairs.
Violations that may require suspension or expulsion will be referred by the concerned dean to the
University Disciplinary Committee.

6. Formal Hearing by the University Disciplinary Committee

The University Disciplinary Committee will deal with alleged violations in a manner that ensures
that those charged with a violation understand the charge and the evidence against them and are
afforded a reasonable right of rebuttal.

The University Disciplinary Committee shall inform the student of the charge in writing. Evidence
shall be presented in the presence of the student who shall have a reasonable right of rebuttal
including the right to cross-examine witnesses. In determining penalties, the committee may take
into consideration the student’s cumulative discipline record.

7. Appeal Procedure

Any student who is charged with a disciplinary offense has the right to a full and fair hearing for any
disciplinary charges brought against him or her under university regulations.
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If any of the following apply, a student may appeal to the dean of the faculty or school regarding
faculty or departmental decisions, or to the University Disciplinary Committee against disciplinary
action taken by the dean of student affairs or the dean of the faculty or school to which the student
belongs:

Procedural error

New evidence
Unsupported conclusion
Disproportionate sanctions

PwnpE

The outcome of this appeal may result in higher, lower, identical, or no sanctions at all being
imposed. The University Disciplinary Committee’s decision shall be final.

8. Student Grievance Policy

Undergraduate or graduate students may consider informal or formal procedures to seek redress
for what they believe to be unfair, improper, or discriminatory decisions, actions, or treatment
contravening the established policies and procedures of the University. These grievance procedures
neither supersede nor take precedence over established university procedures or due process for
any and all matters related to academic misconduct, disciplinary appeals, grade appeals, financial
aid, or other well-defined areas of faculty or staff responsibility. Moreover, grievances should not
be confused with petitions related to academic issues, including deviation from academic
requirements or policies. For more information, please refer to Sections 1-3 and 6 of AUB’s
Grievance Policy and Procedures

9. Student Representation on Faculty Committees

Student representation on the Hariri School of Nursing Committees is encouraged.

Students can request that items be put on any Hariri School of Nursing Committee agenda
regarding graduate students. At the discretion of the Graduate Program convener or the Dean of
the Hariri School of Nursing, this request may be granted. PhD students are represented on the
Research Committee.

10. Students with Special Learning Needs

Students with disabilities applying to AUB are strongly encouraged to make their disability known
to the Admission Office. This information will not affect the decision on admission; rather, it will
give the University the opportunity to offer specific assistance and support through programs and
services provided by different departments on campus. AUB strives to make learning experiences
accessible for all. If you anticipate or experience academic barriers due to a disability (such as
ADHD, learning difficulties, mental health conditions, chronic or temporary medical conditions),
please do not hesitate to inform the Accessible Education Office. In order to ensure that you
receive the support you need and to facilitate a smooth accommodations process, you must
register with the Accessible Education Office (AEO) as soon as

possible: accessibility@aub.edu.lb; +961-1-350000, x3246; West Hall, Room 314

As old buildings are renovated and new ones built, wheelchair access ramps are being constructed.
Some parking lots have been assigned and dedicated for special persons and they are located on
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different AUB sites. These areas are labeled for “Special Permit” holders. A room for the Visually
Impaired is located in the West Hall.

11. Students Rights and Responsibilities

Students are members of the academic community and are also citizens. Students enjoy the same
freedom of speech, peaceful assembly and right to petition. Students have the responsibility to
know and obey the Lebanese Laws, as well as institutional regulations, policies and established
guidelines as stated in this handbook. Students are accountable for their own behavior at all times.
Students have the right to freedom from discrimination on the basis of race, color, religion, sex, and
age. Students have the right to be informed, in writing, of the expected behaviors and standards by
which they will be evaluated prior to participating in classrooms activities. Students have the right
to academic evaluations that are not prejudiced and that are based on stated course requirements.
Students are free, individually or collectively, to voice constructive criticism through identified
channels on issues such as curriculum, and matters of general interest to the student body without
fear of reprisal.

While under the direct supervision of an adviser, students also have the right to adequate safety
precautions provided by the Hariri School of Nursing. Students also have the right to negotiate
participation in research situations which they feel are threatening to their personal health or life.
Students, individually or collectively, have the right to expect, within a reasonable length of time,
feedback concerning all student related issues presented to the faculty.

Freedom in Classroom

Students are responsible for learning the content of the courses in which they enroll, though they
should be free to take reasoned exception to the data or views offered in any course of study, and
reserve judgment about matters of opinion.

Students are responsible for complying with standards of academic performance required by each
course in which they are enrolled as stipulated in the course syllabus. Such standards shall be
communicated clearly on or before the first meeting of each course.

Knowledge of student’s views, beliefs and political associations acquired by the faculty members in
the course of their work as instructors, advisers, and counselors are to be considered confidential.

Freedom of Inquiry and Expression

Students are free to examine and discuss questions and issues of interest to them, to express their
opinions whether in public or in private. Such freedom does not, however, permit student groups
to disrupt the orderly processes of the educational environment, nor does it permit the expression
of ideas in ways that violate civil or criminal law, blatantly disregard the truth, threaten, demean, or
libel others. In expressing their views, students should make clear that such views are not
necessarily those of the University.

Getting in Touch with the Right People at the Rafic Hariri School of Nursing
Students are encouraged to communicate any concerns they might have to the appropriate
persons. They can refer to the Student Services Officer for the following issues:
e Answering queries about the PhD program
e Student orientation and advising
e Problems in registration (opening capacity, removing restrictions, resolving time conflict
problems, removing holds, selection of elective courses, drop and add courses)
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e Dealing with the administrative body (Registrar’s office, Graduate Council, Office of Student
Affairs and specific committees at HSON)

e Writing and submitting petition letters (underload/overload credits, late registration, medical
reports, course withdrawal, reactivation and readmission etc.) See Appendix D

e Selection of specific academic forms for internal and external procedures

e Program evaluation and satisfaction surveys

e Career guidance and work opportunities

e Student related activities such as student elections, NSS activities, graduation parties etc.

e Requesting credentials after graduation.

The Student Services Office seeks to assist and guide nursing students to develop their plan to
academic success, by referring them to the appropriate resources and procedures, and ensuring
that they are complying with AUB academic rules and regulations.

Issues related to a particular course are best discussed with the course coordinator. Problems with
a student’s academic progress should be followed up with the assigned adviser. Students may
discuss issues related to a particular class with their advisers. If the student cannot resolve
problems with the course coordinator or adviser, he/she should talk to the PhD program
coordinator. If necessary, issues are referred to the Dean of the School.

University Services
University Libraries

The AUB library system consists of two main libraries: the University Libraries and Saab Medical
Library.

The University Libraries include the Jafet Library and two branch libraries: the Engineering and
Architecture Library, and the Science and Agriculture Library with its annex AREC (Farm) Library.

The University Libraries are currently open 90 hours per week. The schedules of the libraries differ.
Refer to the AUB website, click on libraries, to know the opening hours. Librarians also send regular
emails regarding changes in their operating hours in the various semesters and during holidays. All
libraries have photocopying machines that are available for student use.

Office of Information Technology

The office of information technology (OIT) manages AUB and AUB Medical center’s central
information technology. The OIT manages the Student Information System (AUBsis) operated by
the Registrar’s; the Library Information System, Financial Information System; the Learning
Management System (Moodle); and the integrated hospital information system operated by the
hospital administration and departments. You can view the services provided by the IT organization
by visiting: www.aub.edu.lb/it/.

Before using any of the services below, you must activate that specific computer accounts first.
AUBnet account: The AUB net account provides e-mail, intranet, and Internet access in addition to
other services such as roaming storage space, network printing, and personal web site space.
Students must activate their AUB net account first as it is required to activate other accounts.
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AUBsis account: The AUBsis account provides access to the AUB student Information System, a
web-based application designed to provide the following on-line self-services to students and
faculty over the intranet and the Internet: On-line Registration, Drop and Add, Class Schedules,
Grades, Student Transcripts, Address Information, and Billing Statements.

Student computer labs, located in Agriculture, Bliss, Business, Engineering (Wing B), Fisk, Physics,
Van Dyck, Diana Tamari Sabbagh buildings, as well as all Libraries and dorms are used for
instruction by the various departments and for personal use by the students. Many popular and PC
software packages are available on the lab servers.

Access to AUB Computing Facilities

Access to computer hardware, software, intranet, and the Internet services is provided to members
of the University for the primary purpose of enhancing the academic experience. Access to the use
of AUB computer facilities is through authorized computer accounts. To be granted the use of a
computer account, users must agree to abide by the AUBnet Code of Conduct for Users of
Computing System and Internet Services.

A computer account consists of a unique log-in ID and a password. You identify yourself to the
computer system when you log in. Your log-in ID tells the computer who you are. Like the PIN on
your bank ATM card, your password is the key to your account. You must always keep your
password secret.

To activate your AUB computing accounts go to http://website.aub.edu.lb/it/Pages/index.aspxthen
click on account creation and management and follow instructions.

Available facilities include the below

Intranet and Internet Services: IT provides a wired and wireless network infrastructure ensuring
secure, reliable and widespread access for AUB users across the entire campus and hospital,
including all dorms and faculty apartments. AUB students can connect to the AUB network from
public computer labs or personal laptops and mobile devices via the campus-wide

wireless network using any web browser. Students can access many web-enhanced

courses and online material that they are registered in.

With an AUBnet account, all students, faculty and staff have full access to Internet, email,
personal websites and other services such as network printers, intranet applications

and the High-Performance Computing (HPC) system.

AUB also offers the Eduroam service that allows students, faculty and staff to access the

Internet from other universities around the globe, which are members of the Eduroam

network, using their AUBnet account.

Computer Labs: There are several computer labs on campus which provide access to the Internet
and a variety of other resources (such as printers) and applications (such as SPSS).

Students may also request access to servers hosting applications such as Microsoft

Office, special software for statistics and graphics, and various programming languages.
Microsoft Office: All current students can download the Microsoft Office 365 suite of applications
on up to 10 devices (5 laptops and 5 mobile devices) free of charge. For more details, visit
www.aub.edu.lb/it/.

Mobile App: AUB offers a mobile app that allows students to check course holds, grades, schedule,
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deadlines, academic calendar as well as program offerings. The mobile application also
facilitates search for library books and articles as well as access to e-learning (Moodle),
Instructor Course Evaluation (ICE) and the latest issue of MainGate.

IT Help Desk: Friendly and knowledgeable IT help desk specialists are always ready to support
students, faculty and staff. For IT-related support, contact the IT help desk by email at
it.helpdesk@aub.edu.lb, dial ext. 2260, or visit one of the many IT support locations

on campus in person anytime Monday-Friday 8:00am-5:00pm (7:30am-3:00pm during
summer hours).

For more information, visit our website: www.aub.edu.lb/it

Graduate Student E-mail Address

The University makes extensive use of electronic mail for communication and to keep in touch with
students. To ensure that students receive timely communication and important announcements,
the student’s current email address must always be on file in the Hariri School of Nursing. Every
graduate student is provided with an AUB Computer Account, which includes e-mail. It is strongly
recommended that all graduate students use their AUB e-mail address as their primary one for the
duration of the time they are studying here. This will help to prevent students missing
announcements or other important communication from faculty and staff.

Bookstore

The University Bookstore is located at the back of Bliss Hall across from Penrose Hall. It stocks most
of the required textbooks for specific courses, dictionaries, and other reference works, and a
limited number of general publications. Assorted AUB items and gifts such as clocks, mugs,
diploma, and picture frames, T-shirts, and binders are also on sale.

The Writing Center

For students who need assistance in writing papers or projects, the AUB writing center located in
West Hall Room 307 provides assistance. Tutors from the Department of English are available
Monday through Friday 9 am — 3 pm and consulting services are free. The extension to call for
taking appointments is 3157.

University Health Services

Medical Records

An entrance medical record form will be sent to all admitted students who have made the
commitment to enroll at AUB. It is to be completed by the student’s family physician and mailed as
soon as possible and before the period of registration in a pre-addressed envelope AUB provides.
Alternatively, the completed medical record form may be delivered by hand to the Office of
Admissions.

All new students must have a tuberculin test at the time of the preliminary medical check, held
during registration, and must report 48 hours later for the check on the test. Upon clearing the
medical test, the student will be issued a clearance slip to proceed with registration. Students who
report late for the medical check will be charged a late fee.

Medical checkups may be completed in advance of registration, provided that the student reports
to the University Health Services on Campus and brings along a letter of acceptance and the
entrance medical record.
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Important changes in the student’s medical condition and/or updating immunizations should be
reported to a University Physician by appointment at the Health Services Center early in the first
semester. Information will be kept confidential.

Health Insurance Plan (HIP)

Students may elect to enroll in the University’s Health Insurance Plan (HIP), provided they register
for at least six credit hours. Students enrolled in the spring semester are covered until September
30, provided they do not leave the University or drop all their courses. A married student will have
the option of including his/her spouse and children for an additional fee. A student may be exempt
from enrolling in HIP if he/she presents proof of coverage by another health insurance plan. HIP
covers only those expenses incurred at the AUB Medical Center. Medical bills from other
institutions are not covered.

National Social Security Fund (NSSF) Medical Branch

Membership in the NSSF is mandatory by law for all Lebanese students, excluding freshman and

special students, and students who are older than 30 years. Non-Lebanese students may not join

NSSF. To facilitate enroliment in the NSSF Medical Branch, students are required to bring the

following items when registering:

e A social security application form filled in correctly. Copies of this form will be available for
distribution at the time of registration to students.

e A photocopy of the Lebanese Identity Card.

e Their NSSF number if already registered.

e The NSSF number of either parent if insured with the NSSF through father or mother.

Extra-Curricular Services

Nursing Student Society

The Nursing Student Society (NSS) brings together nursing students from all levels to engage in
various professional and social activities, under the guidance of an assigned faculty advisor.
Objectives of the NSS are to:

Serve as an organization through which matters related to the welfare of students and the school is
transacted.

Provide a channel for coordination of activities between the students and faculty members, and
with other student organizations.

Organize activities that promote a spirit of loyalty and fellowship among the student body.

Provide means for active participation in activities that foster the personal, professional and civic
development of students.

The NSS has three standing committees:
1. The Educational Committee organizes educational programs of interest to the community.
2. The Social Committee is responsible for social and recreational activities.
3. The Publicity and Finance Committee is responsible for publicity and financial matters.

Clubs and Societies

Opportunities for students to participate in extra-curricular activities, generally organized under the
auspices of student-governed societies or clubs are numerous. Membership is open to all registered
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students upon completion of an application and payment of a nominal fee. For further information
or to obtain a list of active Clubs and Societies, go to the Department of Student Activities in the
West Hall, extension 3182, or the AUB Catalogue.

Athletics and Recreation

The University offers a wide range of sports, athletic and recreational programs through its
Athletics department. Facilities include AUB’s Green Field, which hosts international, national, and
varsity sports tournament. The Green Field includes the University’s soccer field, light outdoor
basketball courts, lighted outdoor volleyball courts and a lighted 450-meter track, in addition to the
Charles W. Hostler center.

Student Housing

AUB is a residential University in the American liberal arts tradition. Life in the AUB residence
system offers a high degree of reliability. Dorm life in AUB establishes strong, supportive
communities. For extra details, check AUB catalog.

Student Transportation

AUB allows limited automobile access to campus. Only students suffering from illness or disabilities
may bring cars on campus. Authorization from Infirmary must be received before a permit can be
issued, and then the student can contact Business Services at extension 3510 for a special permit.

Passports and Visas

Foreign students joining AUB must have passports valid for a period of not less than 13 months
from the date of joining the University. They should also secure an entry visa to Lebanon from the
nearest Lebanese Embassy or Consulate in their country. The Office of Students Affairs, in
coordination with Personnel, the Office of Admissions, and the Office of Registrar, will help provide
the necessary certificates for registered foreign students to acquire residence permits from the
Lebanese authorities.

Mail Service

The University Post Office, located in the basement of Ada Dodge Hall, handles local campus mail
and mail for the Lebanese postal services. To secure a campus mailbox a student must show a
receipt of fee payment at the AUB Post Office.

Urgent mail may be sent by Aramex through the AUB Post Office. A special rate is offered to the
AUB community. Also, DHL offers special rates at the AUB Bookstore.

Food Service

The University operates a modern, cafeteria-style food service on the Campus in Ada Dodge Hall.
The University also maintains the Mary Dodge Hall Cafeteria, the Engineering Cafeteria, and the
Agriculture Kiosk. These facilities provide a variety of hot and cold refreshments for students and
their guests. Vending machines are available in a number of university buildings and at the beach
tunnel. You can also ty the Coffee Shop on the first floor of AUBMC, the hospital cafeteria or
Lavazza café on the hospital’s second floor.
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Appendix A

Online Petition and Forms System: OPFS

Login Page:

OPFS link: opfs.aub.edu.lb/petition/f?p=101

American university of Beirut

Online Petition and Forms System

The Online Petition and Forms System is a web application that automates the process of submitting petitions and forms. Active students can submit their petition forms enline and track their
% progress. Decision makers can view corresponding submitted forms and record their decision electronically and forward them to the registrar or other parties.
Active

Login Inactive
If you are an Active student, T you are an inactive FAS
staff or faculty member, please D student (who has left AUB for

login using your AUBsis ID and Pin - one semester or more), click on
Fin ane of the two choices below:

1. Undergraduate Student
2. Graduate Student

For academic inquiries please contact the student section in your faculty. 25-02-2015 02:20 PM

For technical inquiries please contact as-ophs@aub.edu.lb Copyright 7 2011 Logos sarl. All Rights Reserved.

Types of Petitions you can submit online:

Leave of Absence

Residency Extension (Master's)

Master's Thesis/Project Topic/Committee

Residency Extension (PhD)

PhD Transfer of Credits

PhD Candidacy

PhD Thesis Topic/Committee

Graduate Reactivation (with Thesis)
Types of Petitions you can submit online:

Title Workflow Level
1 Correction of Record (Late Drop-Add) Adviser-Instructor -Student Services Office- Undergraduate
Chair of ACC
2 General Petition Adviser- Student Services Office-Chair of ACC Undergraduate
or Deanof HSON
3 Withdrawal From a Course Adviser-Instructor-Chairperson of course - Undergraduate

Student Services Office-Chair of ACC

4 Overload/Underload Adviser- Student Services Office-Chair of ACC Undergraduate
GE called Exceptions related to GE Adviser- Student Services Office-Director of GE  GE
requirements Board-Chair of ACC

6 Course Equivalence Adviser-Instructor-Chairperson of course - Undergraduate

Student Services Office-Chair of ACC
7 General petition that is routed to the Adviser- Student Services Office-Chair of GSC Graduates

graduate committee or dean of HSON.

8 Residency Extension Adviser- Student Services Office-Chair of GSC Graduates



http://opfs.aub.edu.lb/petition/f?p=101:101:

Appendix B

AMERICAN UNIVERSITY OF BEIRUT
HARIRI SCHOOL OF NURSING

PhD Student Research Residency

Student Name:

Semester: ---------------

Objectives of the research residency:

Description of the activities completed:

Mentor’s comments:

Student signature Date
Mentor’s signature Date
Student advisor’s signature Date
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Appendix C

AMERICAN UNIVERSITY OF BEIRUT

Rafic Hariri School of Nursing (HSON)

Graduate Studies
PhD Proposal Form

Student Name:

Dissertation Title:

Dissertation Advisor:

Dissertation Committee Members:

Name

Signature

Prof. (Committee Chairperson)

Date

Prof.

(Advisor / Co-Advisor)

Prof.

(AUB)

Prof.

(Non AUB)

Prof.

(Non AUB)

Prof. (AUB/Non AUB)

Date Submitted:
Date Revised:

Approval

Chairperson of Department / Program:

Graduate Studies Committee (Chairperson):

HSON Dean

Graduate Council (Chairperson):

Date:

Date:

Date:

Date:
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